Ms. Newport’s Classroom Procedures
Social Studies-Eastern Hemisphere Geography
2016

Classroom procedures allow the classroom to become a place of effective learning.  They should be learned and practiced until they become routines (automatic steps taken without further direction).  Keep this set of procedures in your folder to use as a reference when you forget the procedure used in class.

1.  When you enter the classroom, get a pencil from your backpack, then set it in the backpack corner, sharpen your pencil, if needed, sit in your assigned seat, and be prepared to follow instructions.
**If you are found using your electronics during class without educational purposes and permission, after two reminders, you will take your electronics to Mr. Gray.
2.  When Ms. Newport asks for your attention, you are to face her and be still in both body and mouth.
3.  All assignments are to be completed on white paper or INB pages with pencil, or blue or black ink.  

* Be neat!  If I can’t read it, I won’t!  You will rewrite it!
To avoid a zero, a call to parents, and/or other action, do not copy or allow others to copy work which should be done individually. Plagiarism will automatically result in a zero on papers or projects!  Do your own writing!
4.  If you finish your work early, you may turn the assignment into the homework basket or return your INB to the shelf, and

 then work on your atlas packet or read.
5.  To get Ms.Newport’s attention during discussion or while working at your desk, you may raise your hand calmly, and 

wait patiently.  
6.  Use your passing time to use the restroom.  If you are allowed to go, take the restroom pass with you.
7.  If you take an assignment home to complete, it is your responsibility to return your INB to the next day, or put the loose

 assignments into the homework basket.
8.  If you forget your writing utensil, you may borrow one from a fellow student, or borrow one from Ms. Newport for collateral (a shoe). When you return the utensil, you will receive your shoe.
9.  You may chew gum as long as I don’t see it or hear it!  Please dispose of it properly in the trash when finished.
10.  Before class begins, sharpen your pencil, so that you are ready to start. Do not interrupt instructions to sharpen your 
pencil.  You may wait until Ms. Newport is finished with instruction.  
11.  When you return from an absence, check the absent work basket for the instructions. Make certain completed make up work gets into the INB or To Be Graded Basket.  District policy states that you have two days per day absent to complete the work.

**However, if a project was assigned a week or two prior to the absence, it is still due when you return. 
12.  When you miss a test due to an absence, you may take the test if it was announced prior to your absence.

Otherwise you must make arrangements to take the test within a week before or after school.
13.  If you do not have your assignment on the due date, an 80% of the earned grade will be given the next day.  More 
than one day late results in a 50% within the grading period the assignment was given.
EXTRA CREDIT:  Extra credit will be accepted only if the student has completed all other assignments given.
Some options are:  watching The Amazing Race on CBS and completing the form given; summary and photos from a family vacation describing geographic features or historical sites encountered; National Geographic article summaries, 10-15 sentences; current event articles and summaries; etc… Just ask!

14.  Do not disturb the class to throw away trash.  You may wait until the end of class to place it in the can as you exit. 
Please remember to use the recycling bin when appropriate!
15.  Returned and graded papers will be handed out periodically.  However, most assignments will be placed into the INB.  

If parents wish to see the student’s progress, just ask them to bring it home to review.

16.  If you fail a test, it may be retaken with a 10% reduction. Make arrangements to stay after school within a week. No

 make up tests for open notebook tests!
17.  When the class goes to the media center, computer lab, or assemblies, you are to proceed quietly down the hall in 
an orderly fashion, entering calmly.  Sit at the tables to receive additional instruction.
18.  When the timer sounds at the end of class, you are to remain in your desk until Ms. Newport dismisses you. 
19.  When the fire alarm (short blasts) sounds, you are to follow Ms. Newport, quickly and quietly, out the south door 
(near the road) and out to the lawn.  Then stand quietly while Ms. Newport takes roll and listen for instructions. This 
procedure will change due to construction.  Students will need to be attentive to teachers to be certain where to go!
20.  When the tornado alarm (long blasts) sounds, go into the building, to the girls’ restroom near the cafeteria and be 
prepared to duck and cover. (We stand during drills.)
Donut tickets can be earned for following procedures in Ms. Newport’s class.

THE FOLLOWING CONSEQUENCES WILL RESULT WHEN PROCEDURES ARE NOT FOLLOWED BY STUDENTS:

In class, I will give a student two opportunities to improve behavior before a parent will be contacted.   I will 
always attempt to contact a parent before detention is assigned as a consequence for inappropriate behavior.  

My goal is have a teachable atmosphere for all students to learn.

Extreme negative behavior will result in immediate disciplinary action at the discretion of the teacher 

with parent contact made as soon as possible.
 However, if the same inappropriate behavior continues for consecutive days, contact will be made with the parents to discuss a possible plan of action.

Parents are welcome to contact the teacher at any time to inquire about your child’s behavior or academic achievement.  The number at the school is 259-4370, ex. 2108.  My email address is anewport@baschools.org.  To receive information via email or fax, you must complete the Electronic Information Sheet.  I will send out email updates to those who give this permission!  Most parents find this very helpful to the success of their 7th grader!
Please sign below stating that you have read and understand the procedures and consequences for geography class. This list of procedures will remain in your student’s INB (Interactive Notebook)  at all times!  
Open-notebook test questions may be given from this list!  Thank you.

We have both read and understand the procedures and consequences for Ms. Newport’s class.

Student signature___________________________________ 
Parent signature____________________________________

Date _________________________
